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Interstate Passport®

Tips for Creating Your Institution’s Member Profile

Before you login to create your institution’s profile…

1.  Review this booklet
2.  Check out other member’s profiles

Special appreciation to the Institution Liaisons whose member profiles and advice helped pave the way 
for this booklet: Alexandra Fitts and Holly McDonald, University of Alaska Fairbanks; Karla Hardesty, 
Adams State University; Jeffrey Hart, North Dakota School of Science; Melanie Jenkins, Snow College; 

Johnny MacLean, Southern Utah University; Kristin Mauro, Western Oregon University; and Beverly 
Meinzer, University of Arkansas Batesville Community College



2

Member Profile Audience

Your institution’s member profile will be viewed by a diverse audience:

	y Prospective students enrolling for the first time who want to earn a Passport

	y Prospective transfer students who want to use their Passport to move to another institution

	y Faculty at other member and prospective member institutions who want to learn more about how 
students achieve a Passport at your institution 

	y Academic advisors at member institutions who want to help students earn and use their Passports. 
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Institution Photo & Logo  

A picture is worth a thousand words. Whether you choose to feature your students or a close up of a 
campus building or an aerial view, this picture creates an important first impression. You can change it as 
often as you like. Ask your marketing department for help selecting the ideal image! 

Image size: The ideal size is 1200 x 628 pixels. Logo specifications: 300 x (~ 250-300) pixels, .png or .jpg.   

University of Alaska 
Fairbanks

Snow College, Utah

University of Hawai‘i 
Windward Community 
College

Utah State University

Western Oregon 
University
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Institution Description

Tell your audience about your institution in an interesting and compelling way. What makes it stand out 
from other institutions? Ask your marketing department for a creative and informative description.  

Character limit including spaces: 800  

University of Hawai‘i Windward Community College 
Known for its beautiful setting, nurturing learning environment and diverse student body, Windward 
Community College is a two-year transfer institution offering innovative programs in science and the 
arts, and opportunities to gain knowledge of Hawai'i and its unique heritage. Faculty are recognized for 
their excellence in teaching and personal attention to student academic needs. Peer mentors help students 
navigate college through an excellent first-year experience. For program information, visit 			 
https://windward.hawaii.edu/programs-of-study/.

University of Alaska Fairbanks 
Here at the University of Alaska Fairbanks, knowledge passes from one generation to the next, 
revolutionary ideas are thriving and students of all kinds can discover new paths. With undergraduates 
making up 89 percent of the total student body, you’ll be on the frontier of complex global issues, have 
access to world-class research and cutting-edge academics. With seven campuses across the state, we are 
home to more than 8,500 students from all over the world. Whether you're looking for a greater sense of 
purpose or a true sense of belonging, the UAF community lives authentically, believing that life is what you 
make of it, that knowledge is indeed power. Welcome to the University of Alaska Fairbanks — it may feel 
like you've journeyed far, but in fact, this is where it all begins.

Snow College, Utah 
20:1 student to faculty ratio; 2 campuses; 15 average class size; 81% success rate; 44% graduation rate;  
31% transfer rate without degree.

Western Oregon University 
Founded in 1856 by Oregon Pioneers as Monmouth University, Western Oregon University is the oldest 
public four-year institution in Oregon. Western is a comprehensive liberal arts institution. Located in 
Monmouth, a small town in the heart of the Willamette Valley. It is roughly 80 minutes from Portland, 60 
minutes from the coast, and 25 minutes from Salem, our state capital. Western is your home away from 
home, a place where you can build your own community.

Northern State University, South Dakota 
Northern has a unique partnership with the South Dakota School for the Blind and Visually Impaired 
through the collaborative Educational Impact Campaign. This groundbreaking effort will transform 
the educational footprint of northeast South Dakota, enhancing the lives and educational experience 
of students at both institutions. Northern is home to the Center for Statewide E-Learning, which offers 
distance education to high schools throughout South Dakota. The university is also home to the Center 
of Excellence in International Business and Entrepreneurship and is a leader in the state in international 
education – students from more than 40 countries attend NSU.
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Adams State University, Colorado 
Adams State University is a comprehensive 4-year public institution located in the San Luis Valley of rural 
southern Colorado in Alamosa. The state’s first federally designated Hispanic Serving Institution, ASU’s 
mission is to educate, serve, and inspire its diverse populations in the pursuit of their lifelong dreams and 
ambitions. Currently, students can earn a bachelor’s degree in 16 different areas, with 53 emphases, five 
teacher licensure programs and 10 pre-professional programs, in addition to master’s and doctoral degrees. 
Small class sizes, a diverse student population, high-quality faculty and interdisciplinary opportunities 
across campus provide a hands-on, supportive learning experience that fosters student success

Program Highlights

You can provide an overview of the number of programs or highlight one or more unique or rare programs 
that might be attractive to prospective first enrollees or transfer students, or do a combination. Again, ask 
for help from your talented marketing staff!

Character limit including spaces: 525

University of Alaska Fairbanks  
UAF is a world leader in climate change and Arctic research. We are one of only a handful of universities in 
the nation designated a Land, Sea and Space Grant Institution. Our programs are hands-on and uniquely 
tied to the Alaska experience. Our students learn by helping others, and our graduates are making their 
communities stronger every day. Our most popular undergraduate programs include Biology, Business 
Administration, Education, Justice, Northern Studies, Psychology, and Security & Disaster Management.

University of Hawai‘i Windward  
The only AS degree in Veterinary Technology in the state; AS in Natural Science–engineering, biological, 
physical and information sciences; AA in Hawaiian Studies; AA in liberal arts as well as AA in liberal arts 
with concentrations in–art and theatre; certificates in Agripharmatech and Vet Assisting, plus certificates 
in Web Support, Information Security, CNA, Sustainable Agriculture, and more!

University of North Dakota 
 Aviation  Unmanned Aircraft Systems (UAS) Operations  Psychology (including Forensic Psychology)* 
 Online, ABET-Accredited Bachelor’s Degrees in Chemical Engineering, Civil Engineering, Electrical 
Engineering, Geological Engineering, Mechanical Engineering and Petroleum Engineering*  Cyber 
Security*  Computer Science*  Data Science*  Communication*  Public Health Education*  RN to BS 
in Nursing*  Air University (AU) to ABC Programs in Communication, Psychology and General Studies* 
*Available on-campus or online

Adams State University, Colorado  
Among the 16 undergraduate academic areas at Adams State, our most popular degrees are business, 
biology, kinesiology, nursing, teacher education and sociology. In addition, we have new programs in 
outdoor education and leadership as well as in new food studies. Students have the opportunity for 
The Adams Experience with our recently reformed curriculum that includes undergraduate research, 
internships, interdisciplinary learning, capstone projects and more.

University of Hawai‘i Hilo 
Marine Science, Marine Biology, Tropical Conservation Biology and Environmental Science, 
Pharmaceutical Sciences, Hawaiian Indigenous Language and Culture Revitalization, Doctorate of 
Nursing Practice, Heritage Management, Aeronautical Sciences.
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Testimonials

Students like to hear about other students' experiences. What’s it like to earn a Passport at your institution? 
What’s the student’s experience transferring in with a Passport? Please note that you must obtain a release 
from the student to appear on your institution’s profile on the WICHE Interstate Passport website. 

Character limit including spaces:  200 

Photo specifications:  54 x 69 pixels; 300 dpi; color if possible; crop to head/shoulders. 

I’m the first in my family to go to college. When I told my parents that I had earned a 
Passport, they were so proud of me. I can’t wait ‘til I graduate. 

Claire Smith, Student

When I transferred in with my Passport, my advisor congratulated me on having 
completed general education. No hassle! We spent the entire appointment focused on my 
future studies.

Josh Jones, Student

 My husband just got orders to move to a different military base. I’m so glad I could earn a 
Passport at my current institution so I don’t have to worry about how my general education 
courses will transfer.

Connie Wilson, Student

Contacts

An Institution LiaisonInstitution Liaison is the member's key contact for inquiries from faculty and staff at other member and 
prospective member institutions as well as for WICHE staff. The Student ContactStudent Contact provides prospective 
students (first-time enrollees and transfer students) with an advisor, transfer articulation expert, or other 
familiar with how Interstate Passport works at your institution. Please keep the two contacts that appear in 
the public view of your profile up to date at all times.
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Information on Your Website

As a member of the Interstate Passport Network (IPN), your institution agrees to promote its membership 
on its website. Your profile links to this specific page. Be sure to include the following:

	y IPN logo so students know your institution is an official member.

	y General information about what the Passport is and how it works, including how to earn it at your 
institution and how to transfer in and out with it. See recommended language on the next page.

	y A copy of your “Official Passport Block”. Students who want to earn a Passport at your institution will 
refer to this. Some institutions put the Block directly on their web page; others link to a PDF copy that 
can be easily printed. Please keep your official Block updated at all times. 

	y Contact information for the academic advising team or advisor familiar with how to both earn and 
use a Passport to transfer in and out. 
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Recommended Language for Campus Websites

Each member of the Interstate Passport Network(IPN) agrees to post information on their website that 
explains what the program is, how their students can earn and use a Passport, and displays the official 
Interstate Passport Network member logo. Thus, this language serves as a guide to the information 
students need and can be used as is or modified as appropriate for the members’ sites. 

Please put this information in a location on your site that can be easily found, linking from other areas 
as appropriate (general education requirements page, admissions, transfer student page, catalog, etc.) 
Also ensure that the address to this page is the one displayed on your IPN profile so students and parents 
browsing there can get to more information on your site easily. 

The IPN member logo can be downloaded after logging into the password protected Campus Marketing 
Toolkit.

Earn or use a Passport to help streamline your pathway to a degree!
What is a Passport? A Passport awarded by [insert name of institution] signifies that you have not only 
completed your lower-division general education requirements here, but will be recognized as having 
completed the lower-division general education requirements of every other school participating in the 
Interstate Passport Network. 

The Passport is accepted by other Network schools because it means you have achieved the general 
education learning outcomes that all Network schools agree are important as a foundation for upper-
division coursework, career, and civic life, even though the courses and credits may be different. It is also a 
milestone of completion representing approximately 25-30% of a bachelor’s degree.  

How can I earn a Passport here?  Our school has created a menu of course options (link to your Passport 
Block on your site) that meet our own lower-division general education requirements and, at the same 
time, cover the areas that all of the Interstate Passport Network (link to http://interstatepassport.wiche.
edu/transfer/) schools have agreed are important in general education. You must earn a C or better in each 
course you apply to your Passport. Contact xxx in advising for more information.   

Why should I earn a Passport? With a Passport, you will have a strong academic foundation upon which 
to build as you advance in your studies. Many of the skills and knowledge you acquire in earning the 
Passport are those sought after by employers, so documentation of that achievement may also be helpful in 
early work force positions. 

How can a Passport help transfer students? If you have a Passport, your lower-division general education 
requirements will be met at all schools that are members of the Interstate Passport Network (link to http://
interstatepassport.wiche.edu/transfer/). Each school displays the Network’s official logo on their website to 
let students know that their Passports will be valued there.  

How do I transfer into xxx with a Passport?  Use language describing your process such as….Incoming 
transfer students with a Passport should visit our transfer student webpage (link) and contact xxx for more 
information on next steps.

Choose one of the following: 

[For two-year institutions]

How do I transfer out with a Passport? When you are admitted as a transfer student to another school 
participating in the Interstate Passport Network, your lower-division general education requirements will 
be considered complete.  
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Click here (insert link: http://interstatepassport.wiche.edu/transfer/) to find out which colleges and 
universities participate in this student-friendly national program.  Then reach out to the student contact 
listed on the school’s profile of your choice or talk with one of our advisors.

 [For  four-year institutions]

How do I transfer out with a Passport? Although we would like all our students to stay here to complete 
their degrees, we understand that occasionally some must transfer for a variety of reasons. If you are one of 
those students, we want you to be successful wherever you go and earning a Passport can be helpful. 

Click here (insert link: http://interstatepassport.wiche.edu/transfer/)  to find a list of colleges and 
universities participating in this student-friendly national program. Then reach out to the student contact 
listed on the school’s profile of your choice or talk with one of our advisors.
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Passport Block

Overview

In the Overview, please provide information about your general education program and how it relates to 
Interstate Passport at your institution. You may wish to include other information such as a description 
of the review process used to approve general education courses and monitor their quality that may be of 
interest or helpful to faculty at other institutions. 

See the following for different approaches:
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Passport Block

Knowledge and Skill Areas

Nine knowledge and skill areas make up your institution’s Passport Block. Please be sure to SAVE the 
information you add in each area before moving to the next one. Please return regularly to edit your profile 
as lower-division general education courses change on your campus. 

	y List the requirements in each area, writing clear instructions for students in the top row with courses 
and learning opportunities by which students can achieve the learning outcomes in this area underneath 
in a table format. 

	y If some course options appear in multiple areas, be sure to clarify instuctions for students. Can a 
course be double counted? Can a student take another course in the same discipline or must it be in a 
different discipline?

	y In some areas, such as Natural Science, you can use sub-headings to separate different categories of 
courses. 

	y List all the course options, not just a few examples that require the student to go to your website for the 
information. 

	y To upload an entire list of courses at once, you can use the course import wizard by selecting the Excel 
icon near the bottom right side of the list. Then, upload a CSV file using the formatting requirements 
requested on that page.

	y In relevant areas, add a sub-category “Learning Opportunities” to list other options such as test scores 
by which courses can be waived or extra-curricular activities in which the learning outcomes can be 
achieved. 
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Excerpt
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In Natural SciencesNatural Sciences, please include the two sub-headings (Life Sciences; Physical Sciences) with relevant 
courses under each. If you have some courses that address the learning outcomes in both life and physical 
science, list them under a third sub-heading Combination of Life and Physical Sciences. If courses have an 
associated lab requirement, please identify.
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In the cross-cutting skills areacross-cutting skills area of Critical ThinkingCritical Thinking, some institutions require specific courses while others 
integrate these skills across the general education curriculum
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Excerpt
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In the cross-cutting skills areacross-cutting skills area of Teamwork and Value SystemsTeamwork and Value Systems, some institutions require specific 
courses while others integrate these skills across the general education curriculum. Institutions often 
find the learning outcomes for this area embedded in courses such as natural science labs, theater, 
music, recreation sports, and others. Some institutions recognize achievement of these skills in learning 
opportunities outside the classroom.
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In knowledge of concepts areasknowledge of concepts areas such as Human Cultures Human Cultures and Human Society and the IndividualHuman Society and the Individual, some 
course options may appear in both areas. Please be sure that the instructions to students are clear. Does a 
course double count? If not, can the selected courses in both areas be in the same discipline or must they be 
in different disciplines? 

Excerpt

Excerpt
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Other Profile Information

The following information is required to complete your institution’s profile. Some is displayed on the 
public site, but most of it is used by staff to contact appropriate individuals on Interstate Passport related 
tasks. Note, copying data directly from a website will also copy in HTML codes. To avoid this, paste the 
information into a text file first and then copy that information into the application. You may wish to gather 
some of this information in advance of starting your profile. Please keep this area updated at all times. 

Section 1: Institution Information
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Section 2: Student Records and Data Tracking
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Section 3: Contact Information
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Website: interstatepassport.wiche.edu
Email: interstatepassport@wiche.edu

Interstate Passport® has been developed and rolled out in phases with funding from the Carnegie 
Corporation of New York, the Bill & Melinda Gates Foundation, Lumina Foundation, the U.S. Department 

of Education, and is currently supported by the ECMC Foundation. It is managed by the Western Interstate 
Commission for Higher Education.


